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Overview 
The Office of the Registrar accepts grades submitted via FAST Portal only. FAST Portal ensures confidentiality, proper 
approval, and processing.  Grades are due 72 hours after the final exam including Saturdays. If a course has no final 
exam, grades are due 72 hours after the last day of classes. 

mailto:grading@unbc.ca
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Process Flow Chart 

 
  

DEF grades are monitored by the Grading unit

Grades are uploaded from FAST to BANNER

Chair approves grades

Forward submitted grades for approval to Chair

Instructors submit grades

LOGIN to FAST Portal



https://fastportal.unbc.ca/
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To complete the Approval Process: 

¶ To return the list to the instructor, select Return 
¶ To approve all grades, select Approved then click Submit to send the grades to the Office of the Registrar for 

processing. 
 

Setting an Alternate Approver 
If you are absent during grade approval cycles, you can select an alternate approver. Please complete the steps below 
and email grading@unbc.ca with details so that the system setup can bthat

mailto:grading@unbc.ca
mailto:grading@unbc.ca
https://fastportal.unbc.ca/
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