
http://laws-lois.justice.gc.ca/eng/acts/C-42/index.html


http://www.ic.gc.ca/eic/site/cipointernet-internetopic.nsf/eng/wr03915.html?Open&wt_src=cipo-cpyrght-main&wt_cxt=toptask
http://www.collectionscanada.gc.ca/thesescanada/027007-3100-e.html#b
http://go.unbc.ca/copyrightfaq
http://library.unbc.ca/sites/default/files/copyright_guidelines_for_unbc_faculty.pdf
http://library.unbc.ca/sites/default/files/copyright_guidelines_for_unbc_faculty.pdf
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copying is for one or more of the following purposes: research, private study, education, satire, 

parody, criticism, review, or news reporting, and (b) the copying is fair. See UNBC 's Fair Dealing 

Guidelines for more information. 

When copying copyrighted works for use in a thesis, such copying is primarily for the purpose of 

research. As understood in the context of the fair dealing exception, the research purpose does not 

contemplate distribution to the public (i.e., publication of your research). 

Because the University requires you to submit your thesis to the institutional repository (which, as 

mentioned above, means that it is published online) and also to submit your thesis to the Library 

and Archives Canada, the fair dealing exception is not available for use in your thesis. 

In addition, you may wish to publish your thesis (or parts of it) in an academic journal; publishers 

will typically not be satisfied with copyright works used pursuant to fair dealing and will usually 

require authors to obtain permission for third-party copyrighted materials prior to publication. 

When to Seek Permission 

You should seek permission if your thesis contains any of the following: 

 Images of any form that have been obtained from copyrighted sources. This includes any 

tables, figures, maps, graphs, photographs, screenshots, drawings, logos, video screen 

captures, etc. that have been obtained from websites, newspapers, journals, books, brochures, 

professors' lecture notes, etc. 

 Since you will typically be using the whole of the copyrighted image (as opposed to a 

small portion of the image), you should be particularly careful to obtain permission before 

http://go.unbc.ca/fairdealing
http://go.unbc.ca/fairdealing


https://www.copyright.com/
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If the copyright owner is an academic journal (or an academic association/society that publishes 

a journal), then you may be able to obtain permission through the Copyright Clearance Center 

(CCC), as discussed above. If permission is not available through the CCC, then you should 

check the journal’s website, which may provide one or more of the following: 

 Advance permission for specific uses. For example, The Journal of Biological 

Chemistry provides advance permission for non-commercial use. 

 Advance permission to journal authors who have signed over copyright 

 Information on how to request permission 

 Information on uses that are specifically prohibited 

If you can’t locate any information about copyright and permissions on the journal’s website, then 

visit the website of the company or organization that publishes the journal. 

If permission to use copyrighted material is given on a website, then print out or save an 

electronic copy of the web page that states this and keep it for your records. Note, saving a link to 

the page is not sufficient, as the link may break or the content of the website may change. 

Proof of Permission 

You should keep copies of all letters and forms granting you permission to use copyrighted 

material. These copies are for your own records; do not include them in your thesis or 

dissertation. 

As mentioned above, email permissions are acceptable. The best possible proof of permission is 

one of the following: 

 a completed copy of the Permission to Use Copyrighted Material form, or 

 an original signed letter on the copyright owner's letterhead. 

Originals are best, though scanned copies work well too. 

What to Include in Permission Requests 

Include the following information in your requests. 

Introduce yourself clearly. 

Tell the copyright owner that you are a graduate student preparing a thesis or dissertation for 

submission as part of the requirements for your degree at the University of Northern British 

Columbia. 

Identify the work you are seeking permission to use. 

Give standard reference information for the work you wish to use, including figure/table number, if 

any, and page numbers. You should briefly describe the context in which you propose to use the 

http://www.jbc.org/site/misc/Copyright_Permission.xhtml
http://www.jbc.org/site/misc/Copyright_Permission.xhtml
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Tell the copyright owner where their work will be distributed. 

 that your thesis will be publicly available in UNBC 's online digital repository, and 

 that you will be granting non-exclusive licences to UNBC  and to Library and Archives 

Canada. 

You, of course, will not know at the time you are asking permission, whether your thesis will be 

published in an academic journal. If you believe that it is a realistic possibility, you may wish to 

ask the copyright owner’s permission to use their work in the published version of your thesis. 

Send the copyright owner information about and a copy of UNBC’s institutional repository 

licence agreement 

http://wiki.ubc.ca/File:Nuvola_apps_important.svg
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The brief description of the removed figure is important, as it gives the reader a chance to follow 

the thesis argument without needing to look up the actual figures. If possible, including a link to 

an online source is also very useful. 

Citations & Bibliographies 

You must include full citations for any copyrighted material in your thesis or dissertation 

regardless of source. Each citation must include the copyright symbol, name of the copyright 

owner (who may or may not be the author), and, if applicable, a statement that the use of the 

material or adaptation (in the case of adapted graphics) is by permission of the copyright owner. 

Examples of direct citations to copyright owners: 

 Image title (© 2001 Jane Doe, by permission) 

 Graph Title (© 2003 John Smith, adapted with permission) 

 Poem Title (© 2005 Jane Doe, by permission) 

 Testing Instrument 

http://libguides.unbc.ca/cite
http://directory.library.ubc.ca/subjectlibrarians/
http://copyright.ubc.ca/support/about-2/
mailto:Patrice.Hall@��������.ca
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 Thesis Defence Process 

 Dissertations 

 Proposal and Thesis Writing Tools 

 Theses Layout and Formatting 

 Statistics Support 

Student Responsibility 

Question 

My supervisor said that I don’t need permission to include copyrighted images in my thesis, so 

can I submit my thesis without seeking permission? 

Information 

As the author of your thesis, you are responsible for ensuring that your use of copyrighted images 

and other material is compliant with Canadian copyright law. 

When you submit the final copy of your thesis, you must sign the UNBC Institutional Repository 

Non-Exclusive Distribution License confirming that if you have copyrighted material in your thesis, 

you have obtained permission to use it. 

Removing Images 

Question 

Can I just remove any copyrighted images from my thesis before submitting it, so I don’t need to 

worry about seeking permission? 

Information 

For the reasons set out in the next paragraph, your thesis should be as complete as possible. 

Removal of material should only be an option if you are denied permission, if an unreasonable 

fee will be charged for use of the material, or if you receive no response from the copyright owner 

after making a reasonable effort at contact. 

Theses are scholarly documents, and students are expected to complete them in accordance 

with scholarly best practices and their program’s requirements. Furthermore, by submitting your 

thesis to UNBC’s digital institutional repository, it will be publicly accessible online, so you want it 

to be as complete as possible to ensure that it a

http://www.unbc.ca/graduate-programs/thesis-defence-process
http://www.unbc.ca/graduate-programs/dissertations
http://www.unbc.ca/academic-success-centre/proposal-and-thesis-writing-tools
http://www.unbc.ca/academic-success-centre/theses-layout-and-formatting-tips
http://www.unbc.ca/academic-success-centre/statistics-support
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